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MINUTES 

 
 

Members Present             Staff Present 
Jim McLean, Chair                                                 Carroll Williamson, Town Administrator 
Keith Bailey, Vice-Chair                                          Saralyn Yarborough, Asst. Admin 

            Paul Moscati                                                           Kirk Wilson, Building & Zoning Analyst 
 Sandra York                                                                
  
 Members Absent 

John Miles 
Dr. Gale Coston 

                                                
           Staff Absent                                                                                         
           Melissa Cowan, Town Clerk                
                                                                                                                     
 
   I.       CALL TO ORDER & DECLARATION OF A QUORUM 

     
Chair McLean called the meeting to order at 5:30 PM and declared a quorum was present.  

 
A. ROLL CALL 

 
Four BAR members were present, constituting a quorum.  
 

B. NOTICE AND POSTING OF AGENDA 
    

Saralyn Yarborough confirmed the agenda was properly posted and the media notified. 
 

C.  ADOPTION OF AGENDA 
 

Paul Moscati made a Motion to approve the agenda. The Motion was seconded by Keith 
Bailey. All in favor; 4-0 

                  
D. PLEDGE OF ALLEGIANCE     

 
E. APPROVAL OF MINUTES – (July 19, 2021) 

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                  
Paul Moscati made a Motion to approve the meeting minutes of July 19, 2021 with revisions 
to the motion as follows for the approval of the COA for Frank’s Car Wash at 109 Main 
Street: “The berm shall be extended to the road as far as practical; the retaining wall 
shall reflect soldier course double stack brick with a column every 30 feet; colors and 
materials shall reflect “Exterior Elevation D”; a revised rendering of the requested 
changes shall be submitted to the Chair of the Board of Architectural Review and 
consulting architect for review/approval.” The Motion was seconded by Keith Bailey.  
All in favor; 4-0 
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II.       OTHER BUSINESS 
 
          A.  WORK SESSION 
 

In reviewing an application for a certificate of appropriateness for a structure in the Architectural 
Overlay (AO) District, the BAR and staff shall limit their review to the following areas: overall site 
design and objective, landscaping, building orientation and forms and signage.  

 
The purpose of this work session is to discuss and review the criteria for issuing COAs. Staff has 
created a checklist for board members to use when evaluating an applicant’s request for a 
certificate of appropriateness. The checklist reflects the COA criteria as outlined in the Blythewood 
Code of Ordinances (Sec. 155.495 – 155.503). The work session will include, at a minimum, a 
discussion of the following: 
 

• Annual training requirement for board members 
• Authority to grant variance  
• Historical Property oversight 
• Historical Designations 
• Parking 
• Setbacks 
• Building Orientation 
• Architectural scale 
• Colors 
• Preliminary review meetings 
• Sign criteria 

 
Chair Jim McLean stated, “The construction standards are fairly straight forward. Ralph, our consulting 
architect, and the BAR have done a great job of following materials, colors, rooflines, and things of that 
nature. The subjective standards I think is where we have not struggled. One of the things I would like to 
try to talk about and understand is the authority to grant variances.” 
 
Town Administrator Williamson stated that Section 155.496 (E) does not give as specific criteria as the 
language written for variances granted by the Board of Zoning Appeals. Section 155.496 Subsection (E) 
states the following: 
(E) Variances. Grant variances from the architectural review parameters if the board makes the following 

findings: 
(1) There are extraordinary and exceptional conditions pertaining to a particular project subject to review; 
(2) These conditions do not generally apply to other property in the vicinity; 
(3) Because of these conditions, the application of the architectural review parameters to the project    

would effectively prohibit or unreasonably restrict development of the project; and 
(4) The variance will not be a substantial determent to adjacent property or to the public good. 
 
After discussion and interpretation of Section 155.496 (E) of the ordinance, Town Administrator 
Williamson stated, “I think it is pretty well spelled out how we would proceed on that.” 
 
The BAR proceeded with discussion on setback requirements. Town Administrator Williamson gave the 
background on the front setback requirement for properties in the Town Center District. “Largely, the 
Town Center District which largely has been developed and is what ya’ll (the BAR) are reviewing. East of 
I-77 on Blythewood Road has a distinct difference in setbacks. It says the setback should be twenty-five 
(25) feet, but in the rest of Town Center, along Wilson Boulevard and Langford Road, and on the west 
side of I-77, it has a cross section that shows the front setback as twelve (12) feet off the right-of-way. It 
would be good to know from your perspective (the BAR) do ya’ll want that? Now that Wilson Boulevard is 
getting more developed and Langford Road potentially, do you want to have a twelve (12) foot setback? If 
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ya’ll did have an opinion then give a recommendation to me and I can work on a text amendment to send 
to the Planning Commission.”  
 
Consulting architect Ralph Walden stated, “Do we actually have a clear understanding of what we are 
looking at when an applicant comes in, so they’re clear on what we’re trying to achieve and we’re not 
imposing things because of past desires onto new applicants if those past desires are no longer a part of 
the current plan. As you move forward, we need to be clear.”  
 
Town Administrator Williamson stated, “Moving forward it needs to go by what’s in the zoning. If you do 
deviate from the setback, it really needs to go to the Board of Zoning Appeals because they are the ones 
enforcing the Town Center Zoning. I think it is best that during the pre-application meeting to discuss what 
the Board of Architectural Review will look at and what they will not look at and staff needs to look at the 
engineering side and make sure that it meets the zoning criteria before it goes before the BAR.” 
 
The BAR went on to discuss the procedure for the pre-application meeting and submittal requirements. 
Architectural Consultant Ralph Walden stated, “What is the process when an applicant first approaches 
the Town? What is expected of the applicant? What do they have to present in order to get to the BAR? Is 
engineering preliminary?” Town Administrator Williamson replied, “It is not necessarily a requirement. I 
think it would be helpful to have, but the applicant still has to go to Richland County.” 
 
Town Administrator Williamson stated, “I think the best thing to do is for staff to do as much of a review as 
possible and get as much detail as possible to make the determination that the project is largely in 
compliance with the zoning.” Staff will work on a text amendment to add language to the ordinance 
regarding the pre-application review process and requirements. 
 
The BAR discussed the colors and materials permitted in the Town Center District with a focus on 
determining what constitutes a “pleasing” look? The ordinance outlines the following guidelines for 
permitted colors in the Town Center District (Section 155.502 (F)): 
 
(F) Colors. Exterior colors and textures shall contribute to a pleasing look. 
(1) Frequent changes in material or color are undesirable. 
(2) Materials and colors shall be in keeping with the surrounding buildings and natural characteristics    

present in the district. 
(3) The use of bold primary colors, including the use of unusual or attention-grabbing material or color 

changes are not permitted for building facades except for accent elements. 
(4) The use of bright colors, including but not limited to fluorescent, "hot," and "dayglow" colors, is 

prohibited. 
 
Town Administrator Williamson stated, “I would like to take anything building material related out of the 
Town Center Zoning District. It’s going to go to the Board of Architectural Review anyway and let the 
Town Center District deal with the site design standards.” 
 
The BAR discussed building orientation and forms. Section 155.503 (G) states: 
(G) Covered drive-through windows, service station and similar canopies. Drive through windows shall be     
located in the rear or on the side of the building. Any covered drive-through, service station canopy, or 
similar canopy, shall blend with the architectural style of the principal building and incorporate building 
materials compatible to the principal building. 
 
The BAR discussed the importance that columns should be wrapped with materials similar to the principal 
building. This is reflected in the above referenced language from the ordinance. 
 
At the conclusion of the work session, staff discussed the importance of completing three (3) hours of 
continuing education training as required each year by S.C. law to serve on a board or commission – this 
is in addition to the one time only initial six (6) hours of orientation training. Staff advised those board 
members who have not completed these training requirements please do so as soon as possible. 
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III. CITIZEN COMMENTS 
 
       No citizen comments. 
 

 
 
IV.    ADJOURNMENT 

  
       Paul Moscati made a Motion to adjourn the meeting at 6:54 PM. The Motion was seconded by Keith  

Bailey. All in favor; 4-0 
 
 
 
 
 

Respectfully submitted, 
 
 ________________________ 
Melissa Cowan, Town Clerk 

           Melissa Cowan


